Grammar Guide

Capitalization

1. Are the beginnings of each sentence capitalized?

2. Are all names of books, poems, people, and songs capitalized?

3. Are all the I s capitalized?

Punctuation

Commas

1. Do you have a list of more than two things? (not just items)

2. Look for introductory phrases for each sentence.

3. Do you have two full sentences put together using and, or, but, nor, for, yet, so?
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Do you have any quotes – do they need commas?

5. Do not use a comma with because!

End Marks

1. Do all sentences end in a period, question, or exclamation point?

2. Is it a question – make sure to use a question mark.

Semicolons

1. Do you have two complete sentences without but, nor, or, and, for, yet, so

Titles

1. Books, Movies, Plays – long works get underlined with a long line or italics on the computer.

2. Songs, Poems, short stories – short works get quotes

3. Never underline and put in quotes.

Apostrophes

1. Does anything own something? – don’t forget the apostrophes

2. Are there any contractions? – don’t forget the apostrophes

Grammar

1. Check the verbs – do the number of subjects match the verb?

2. Are they using the right pronouns?

Spelling

Commonly confused words

1. Their/They are/ There

2. To/Too/Two

3. Your/You’re

4. It’s/Its

5. Whose/who’s

6. Check for ie and ei

Plurals

1. If it ends in y – change to ie

2. If it ends in s add es

